
SOP FOR CONSULTATION OF COURSE REGISTRATION (ACTIVE STUDENTS) 

  

Online registration by 
active student 

Consultation between student and academic 
advisor via physical face to face or online – 

the first two days of the semester 

Endorsement of course registration slip 
by academic advisor 

Submission of signed course registration slip of 
all students under academic advisor to admin 
office (hardcopy or softcopy) within the first 

week of the semester 

Start 

End 


